Bringing Online |
Members into
your council

Step-by-Step
How to Guide

ONLINE MEMBERSHIP -
/4' t\ Join the Knights with an online membership, no -
NKOFEA - : |
| e matter how much time you have to commit. Everyone |
: is welcome.



Agenda AGENDA_

@ Overview

@ Step 0: Becoming an E-member

Q) Step 1: View Online Member Reports
@ Step 2: Contact the Online Member
Q) Step 3: Ask him to join

@ Step 4: Exemplification Jump to document section
@ Step 5: Update the Prospect Tab Go to WEB Link

Q) Step 6: Update Member Management Return to home page

Q) Step 7: Welcome the new members

This symbol will
help provide tips

and guidance.
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Step 0: Becoming an E-member

Click here to see Step 0 in detail: E-Membership Join Process

www.kofc.org/joinus Name, Email, DOB, etc.

Address, Parish, prior member

Payment & Continue to join

JOIN US TODAY

Since 1882, membership in the Knights of Columbus has been open to men 18
yeoars of age or alder who are “practical” (that is, practicing) Catholics in union
with the Holy See. Since that time, the Knights of Columbaus has understood
“practical catholic” to mean a Catholic who acoepts the zudn'n; autherity of the
Catholic Church on matters of faith and morals, aspires to live 1n accord with the
precepts of the Catholie Church, () and is in good standing in the Catholic

DEFEND YOUR VALUES Church.
prot oy oD Rihnef Cbos by et e bty ke i ok Frelds incicated with * are required.
support & 3 i to defend your values.
m State/Province Marviand v

OUR HOLY FOUNDER Name George Y
Email GreatBambino@kodc.org
Conffem Email GreatRambino kafc.org
Date of Bith oi-dam v 6 v 1wa0v|

& Tam a baptized Catholic made *

Captcha *

v/ tmnotarbor e

On my honor 33 » Catholic genthenan T declare that the above i true.

PROCEED TO JOIN >

*

Street Address 333 W Camden St JOIN us TODAY
Country United States ~.
st v I I
City Baltimore
R AMOUNT DUE: $30.00

Zip/Postal Code 21201
v e M‘

Iam din

o Rnowe

ag a local il O

Fields indicated with * are required.

Failure to answer truthfully to any of these declarations, or failure to remain a
practical Cathobie in union with the Holy See, renders void your membership in
the Knights of Columbus.

Preferred Council # 15768 Name on Card Chris Columbus
Card Type Visa
" lam a tormer of the Knights ot Columbus. O "
Card Number LRRRRRRRERIASE 31
1 1 have or previously held Insurance with the Knights of Columbus Expiration Date o5+ M";l 2020 -,J
© _— =

Parish Name

Parish City

State

Baltimore Basilica

Auto Schedule Yearly Payment of $30 fyear.

Baltimore
BILLING ADDRESS:

Maryland v

Mabling Address is same as Billing Address.

How did you hear
about us?

K of C Council

'4 CONTINUE > JEISS

Michigan State Council r
Knights of Columbus


http://www.kofc.org/joinus
https://mikofc.org/storage/resource-items/October%202020/E-Membership%20Join%20Process%202020.pdf

Overview

# Why do we recruit?
¥ Prospect Point of View
# Roles and Responsibilities

ENIGHTS e8TS

sCOLUMBUS

COUNCIL MEMBERSHIP
/‘| '\ Join men from all over the world, young and old, who S
KOG work with local parishes and communities to followa |

path where faith leads the way.
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Why do we recruit?

# To strengthen our Parishes
# To provide charity in our communities

# To help men become better Catholics, husbands Il'\
and Fathers

# To strengthen Catholic families
# To “Vivat Jesus” though our actions
# Bring men and their families back to the Church

# Evangelize — Tell your story why you are a knight
and how being a Knight has helped you

Click on the link below to see
why men want to join the
Knights of Columbus. Keep
these reasons in mind as you
recruit.

Michigan State Council s
Knights of Columbus


https://www.kofc.org/en/forms/recruitment/why-you-should-become-knight10100.pdf

Prospects point of view

# Reach out to me

# Engage me as a friend

# Communicate with me early and often

# Relate to my perspective

# Understand my availability and offer choices
# Include my family and yours

A ® Thank me regularly and ask me to invite a friend
PP L7
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Roles & Responsibilities

# Roles
 Grand Knight — Oversee the process
* Financial Secretary — Member Management Responsibilities

Council Officers
Directors

« Membership Director (and Team) — Work with Prospects
e District Deputies — Help councils and communicate
* Rise up and Answer the call

# Responsibilities — Get Online members to join your council
 Educate and vet prospects
A Get them involved with your council (meetings and activities)
a & ° Getthem to (and through) the exemplification
b Introduce them to the Council and help them become active

Michigan State Council

Knights of Columbus


https://www.kofc.org/un/en/resources/service/council/duties-responsibilities-council-officers-directors.pdf

Step 1: View Online Member Reports

# Reports are sent to Councils (and District Deputies) 3 ways
# Officers Online (District Deputies, Grand Knights & Financial Secretaries)
# Monthly Online Member Reports sent to DDs from SDRRs
# E-mail communication from Doug Kokot for each Online Member

# These men are already Knights — Bring them into your councils
# Each one counts toward your membership quota
# Recruiting is already done — All you need to do is Admit these men

Michigan State Council

Knights of Columbus



1t - Monthly Online Member Reports

Subject: District e-Member Update

* Sent by SDRR Date:  Sunday, August 30, 2020 at 1:27:30 PM Eastern Daylight Time
. . F : D H d
 To each District Deputy ror District Deputy 504

cc: Edward A. Nickel

Hi DD Rick,

There are eight e-Members in your District that have indicated that they want to join Councils in your District.
However, the Councils have not moved forward with taking the next steps.

Please find below their information:

Omer Bernal 8489

Rene Bernal 8489

Carl Davis 7418

Andy Toth 7418

Daniel Hall 6694

Benjamin Dahlgren 6742

Ryan D Schweitzer 8489

AP Jack L Massimino 6742
710

Please contact the Councils to see what can be done to get these members through the Exemplification
process.

Please let me know if there is anything the Lansing Diocese Membership team can do to help.

Michigan State Council

Knights of Columbus



2" . E-mail communication from Doug Kokot

---------- Forwarded massage -—--—--

From: Douglas D. Kokot <d_kokot@mikofc.org=
Date: Fri, Oct 16, 2020 at 9:23 AM

Subject: Fwd: A New Brother Knight

To: District Deputy 4 <dd4d@mikofc org=, GK 7011 <gk7011@mikofc.org=, FS 7011 <fs7011@mikofc.org=, MD 7011 <md7011@mikofc.org=, District Deputy 104
=dd104@mikofc.org=

Cc: Walter Winkle <w winkle@mikofc org>, Dan Fuller <d fuller@mikofc org=, R. Terry Car <r.car@mikofc org=

Worthy District Deputy, Grand Knight, Financial Secretary and Membership Director, To: G K’ FS' M D’ D D an d Oth ers

Great Mews!!!

George Washington has become an E-Member and attends St. Mary’s (Washington, MI). He is Instructions: DOUg gives you a prEtty
interested in transferring his membership to your council. {see more of his details below) . . . .

Worthy Grand Knight and Financial Secretary, this member will appear in your Prospects tab in Officers d etal Ied I Ist Of action items on hOW to
Online. Once he has been vetted by the council and completes the first degree, he can be transferred to d

your council via Member Management or using a form 100. p roceea.

Please contact him within the next few days. Invite him to a council meeting or activity (he is a Knight). o C | I h P

Worthy District Deputy, please follow up with the council and let me know how things went within the all the Pros peCt

next week.

Good luck on bringing a new Knight into your council. N Vet th e P ros peCt

Have a blessed day, * Exemplification

State E-Membership Director

Michigan State Council

Knights of Columbus




3rd - Officers Online Reports

Watch the first 2 minutes of this 7 minute YouTube

# Go to Supreme Website (www.kofc.org) video to see how to login to Officers Online
# Click on Sign In — Login to Officers
Online
# Only District Deputies, Grand Knights and U iSisae-SR S i

Financial Secretaries have access
# Enter User Name & Password and Sign In
# Click on the Prospect Tab
& Online Membership Prospect Tab

Officers Online

-

Michigan State Council
Knights of Columbus


https://www.kofc.org/en/resources/for-members/membership-growth/prospect-tab-walkthrough.pdf
about:blank

Prospect Tab

# Assigned List

Membership  Reporis  Forms  PublicaBons Caradidabe
# Includes members that have said they

iitii want to join your council.
# It may also include members assigned
TN s m— i oy S 4 Camats - to your council by our State E-Member
[Cvaem | Vo | Director.
ESES @ List of Prospects
- @ Click on the prospect name to see
detailed information for a specific
Prospect. (See next page)
# Action
. o — # FS should pass the Prospect informatic

e along to the Membership Director s

ospect can be
Michigan State Council

Knights of Columbus



Name -

Adam Brown

Addam Elsan

Alpcandar O
Hurst

Andy J Toth

Anthony J
Macksoud

Member Details

Prospect Report (Member Name)

% Click on Member Name

Title
First Name  |george Initial
Last Name  |Washington| Suffix—
Current Address
1234
Aﬁm;s Kn]flts City Clinton Township
Zip/Postal
State/Province Ml Code 480387254
Country
Contact Information
Cell Phone (248) Email G.Washington@lovetheUS.com
12?-9567 Address

Preferred
Language EMGLISH

Current

Current Council Information

council 88021 Age 28
St Years of
Farish Clement | Service 0

¥ Member Details

# Use this information to either call
(or e-mail) the Prospect

Michigan State Council
Knights of Columbus



Step 2: Contact the Online Members

# Contact each Prospect
# Introduce yourself

Each council has their own process
to contact prospects so please

# Get to know the prospect (Vet hlm) follow whatever processes are

appropriate for your council. But,
# Answer any questions the Prospect has ensure the fO"OVI_viEgghingsare
accomplisned:
# Invite him to come to a Council meeting *  Contact them
* Vet them
(and/Or eve nt) e Invite them to participate

Invite them to join

# Invite him to join

Michigan State Council

Knights of Columbus



Step 3: Ask him to Join

# Don’t over think this step or try to make it complicated
# The prospect has already said he is interested in joining your council
@ Just tell him how to join (provide options for exemplification)

# Follow your council’s normal vetting process

# Meets requirements (age, practical Catholic, etc...)

@ Don’t be too harsh (or too easy) — Just follow your normal process
# Answer any questions the prospect may have

@ This ensures the Prospect has all the information he needs to join
# Get your councils approval for him to join

# Follow your councils standard process to approve him to join

Michigan State Council

Knights of Columbus



Step 4: Exemplification

# Council Exemplification

All of these are acceptable
# After Mass or at a Council meeting

exemplifications and available for you

# District Exemplification and your prospects. These are listed in

@ If your council doesn’t have an exemplification priority sequence:

team e Council exemplifications are always

¢ State Exemplification preferred. They are the most

L personal and intimate.
SEecemiS P ilications * Supreme exemplifications provide

2 Supreme Exemplification additional flexibility but are much
# On Demand exemplifications less personal.

Michigan State Council

Knights of Columbus



Step 5: Update the Prospect Tab

mpmmmnmm

@ Action / Transfer - ifyou are

i transferring this member into your council...
# Ceremonial Date — Enter the date of his
Cometa s PN Wbt | T | o o . Exemplification.
# Transfer — Click transfer to complete
mm the process.
: : @ Action / Reject - If you do NOT want
this member transferred to your council...
— # Reject — Clicking Reject will remove this
member from your list. He will be
i = unassigned.
N Piease provide the reason for rejection g # Select the Reason — From the drop “‘
_K OFC\ down box, select the reason this
Sab g S member is being rejected.

Michigan State Council ' ‘

Knights of Columbus



Step 6 - Update Member Management

# Prospect Tab updates members as 15t Degree members
# The new Exemplification makes them 3" Degree members
# FS needs to update Member Management to make them 3™ Degree members.

# Login to Member Management & pull up the record for the new “1t Degree” member
# Click on “Fraternal Information” & copy the 1t Degree date into the fields for 2"? & 3" Degrees

$ C||Ck | Save Degree and Status Info |
# Send a notice to your Field Agent (Either fill out a Form 100 or print the Member Info Report)

# Click on Member Info Report N —

# Save the PDF Roosevelt, Franklin D. & ﬂ Council 12345
. Member #: 1234567 Phone:
# Email it to your Field Agent  oos: 02171063 Wife: Susan

< s fmmg:
Member Info Report

Michigan State Council
Knights of Columbus




Step 7: Welcome (Man & family)

@ Proposer Roles & Responsibilities

# Introductions — Individually & to the entire council

# Sit with him — Explain anything needing explanation

# Sign him up — Get him (and his family) engaged in an activity
# Council Roles & Responsibilities

# Program Director — Get him engaged in an activity

# Grand Knight — Welcome

Michigan State Council

Knights of Columbus



Summary

# Be proactive to reach these prospects

# They want to join your council
# Prospects see delays as “You aren’t interested in them”
# Call them within 1-2 weeks

# Don’t make this too complicated
@ Just follow your normal council process to “Admit” new members

# The hardest part of Membership work is already done

# These men already want to join your council

# Just vet them, get them through an exemplification, process the paperwork &
get them actively engaged.

# Remember why you’re doing all this
N ' @ Strengthen your church
N @ Grow the Order
sbands, fathers and men

Michigan State Council
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